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POSITION DESCRIPTION

TITLE: Library Media Specialist

REPORTS TO: Principal

MAJOR ROLES:

Collaborative Role: Includes active consultation with teachers as they plan instruction to ensure
the incorporation of appropriate library, media, and technology materials into daily teaching and
to recommend the inclusion of library, media, and technology skills in classroom units.

Instructional Role: Includes both formal instruction in library media and technology skills as
well as informal assistance to students and staff in locating and using library media materials and
technology.

Administrative Role: Includes the daily management of library media center routines as well as
the evaluation and selection of library media materials, ordering, circulation and the management
of instructional equipment.

Technology Role: Includes participating in the formation and delivery of technology plans along
with finding and teaching about new technology.

MAJOR RESPONSIBILITIES:

Learning and Teaching:
● Develop a thorough knowledge of subject area and grade level curricula;
● promote competency in information literacy across the curriculum;
● participate on technology committees;
● collaborate with teachers and staff to develop curricular content that integrates library

media and technology skills;
● build and maintain expertise in a wide range of resources and technology, and in the

assessing of those materials;
● collaborate with teachers, administrators and others to ensure that the full range of

information resources is available to promote student learning;
● evaluate, acquire, and promote resources to meet the learning needs of all students;
● model the effective and enthusiastic use of books, video, multimedia and other creative

expressions of information and sources of pleasure and information;
● work collaboratively and individually to design, develop, and implement programs that

encourage reading for enjoyment and for information;
● maintain a collection that is diverse in format and content to support the learning needs of

students;
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● guide and assist students and staff in the use of new media and technologies;
● model and promote effective uses of technology for learning and teaching.

Information Access and Delivery:
● Participate in on-going professional development activities;
● Select the most advanced resources and equipment, both traditional and electronic that

are appropriate for accessing and producing information related to students’ learning
needs;

● coordinate the acquisition and circulation of library media materials;
● organize materials, resources and space to support learning;
● work collaboratively with the learning community to develop and implement procedures

and practices that make resources, facilities, and professional assistance available at the
time of learning;

● maintain current and comprehensive knowledge of the curriculum, of students’ needs,
and of instructional and informational resources in the full range of formats and topic
areas;

● attend grade-level and content-based PLC meetings;
● develop and direct a continuous collection development and evaluation process;
● model openness to the ideas that are characteristics of a democratic society;
● maintain an in-depth understanding of current legislation and regulations regarding

access, copyright, and other legal issues that affect the library media program;
● demonstrate a commitment to the principles of the library profession regarding

intellectual freedom, confidentiality, and other intellectual property concerns;
● model ethical and responsible use of information and technology.

Program Administration:
● Use appropriate administrative channels to ensure that the library media program is

understood as essential to the school’s instructional program;
● continuously update personal competencies in learning and teaching, information access

and delivery, technology utilization, and other areas to fulfill the requirements of a
professional position;

● be active in local, state and national professional organizations and in other professional
activities to remain current with recent trends and to contribute to the profession;

● communicate regularly with the principal and other appropriate administers about
program plans, activities, and accomplishments;

● remain current on all issues, methods and tools for assessing library media programs;
● schedule regular, systematic data collection; make decisions based on data analysis to

develop plans for the continuous improvement of the program;
● work with staff to determine the school’s information and instructional needs;
● maintain a current and in-depth knowledge of the research and best practices in all

aspects of the field;
● offer and promote ongoing staff development related to the integration of information

technology and the use of information literacy.
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QUALIFICATIONS:

● A master’s degree from a program accredited by the American Library Association
● NYSED School Library Media Specialist certification
● Experience in teaching deaf students preferred
● An SLPI level of Advanced in American Sign Language preferred

SALARY: Per the Fanwood Teacher’s Association contract. $52,486 - $118,603

APPLICATION DEADLINE: Open until filled.

TO APPLY: Email cover letter and resume to employment@nysd.net or apply online at
www.olasjobs.org

New York School for the Deaf is an Equal Opportunity Employer

mailto:employment@nysd.net
http://www.olasjobs.org

